El bR 55 R F ol #RE AR

—. FEEFEXK

fniR AR e 1. IR 5 K

1. EfR R 7 M & B %

(1 T fil E bR 52 5 M

(2) PRfREBRR 5152,

(3) B4R E B3R 5 A KRB

2. EFR X & B

(1) BRARXITHN R 5 BUR I H RIS AY

(2) THEER L. B H5E g RS 5 5 BUR A R R AR 3 5 5 BUR
(3) BARH R 5 R LR R T ERMRY RS .
(4 HEiRJEEMH H T 5 BUR

(5) Fff S ARE IR 5 A ik,

(6) T 20 40 80 FFAR T HILLRIEELR 5 .
3. kBt

(1) BREOCHIAOME L 15T FRE

(2) BB KBTI,

(3) BLfR BT [E R 52 55 14 500

4. KB EE 2

(1) BRI GBI 22/ S\ 40 FEFIFF R

(2) BRI RCBIEE 221 FEZFP K

(3) TR BBE 22 %5 H bR 52 2 R

5. B 1 Y 3

(D FEAR B EE0E S DF E SR R HIRTH M
(2) B4R R b A AN AN

(3) TR AT B2 2 i A0 A O
6. 1 7 5% 5 44

(1) THEWTO FEENZE,

(2) B WTO RF il FEATRN .

(3D B WTO X H Ft 22 5% 51 5 (R 52
#mﬁ&z@%ﬁ%%%

L ERMREL. BF. HEEGE

(1D T RER 54

m LY



(2) B4R FRIRTE b b oL 11 7 9% B B T IR ot BT

(3) FEAIHERAL, THEE RN I7E A F PR a0 K.

(4) 7w e

(5) HfRIEHMAIENIRE.

2. ARG RIEEM#

(L) R il BN A R R

(2) TS ARIER S L5 E R R 515461

(3) #J8 FOB. CFR. CIF Rif.

(4) %J2 FCA. CPT. CIP RiE.

(5) Ffi# EXW. FAS. DPU. DAP. DDP Ri&.

(6) HEARM S AT & LR E I

(T B4R Tk 00 P A S DR 3

3. i

(1)1 il 7 38 Han IR AL

(2) ERIJARIZHME L Reni. Wb HERIIE R iT 5.

(3) A E L. R U7 5

(4) TR HAbzs 77 s

(5) THARPEIERK.

(6) BN Kis. itz fikiz.

(7 FERGIEIRAMMER . ERHARZE,

(8) THRERIKIZH .. Fiatic s MR UScHs A 2 XIS B i

4. THARE

(1)1 il 7 B3 0 3 Y DR IS 7R XU

(2) BAR WG D20 18 Hin ORI R 45 2%

(3) FRAA [E S B AR RS 263K

(4) T fAe TR IS B 2 TR DR 2% 3K 5 il

(5) T f@idk th D B M BEOR T 48

(6) AR ORI 5 AURI ORI 9% 1) 1 5

(T B AR DRI B4k A0 DR e 2R G

5. F 2 Ay M A

(D HERICEMES L HFEN PR,

(2) THEARSERISCEE .

(3) FICAT RN & . M AR,

(4 FERGEHIENS . BFEAN FFal. PR
2



6. X Z# B

(1) BB 5 e LT

(2) HEfE O A RER PR BRI
iR A3 3. W E AR

1. W E B

(1) THETSHE S R RURAL,

(2) TS E WM& SCRIL & A

2. W E WMIE ST

(1) T AT 38 A IR BE (A A

(2) B4R T8 8 W IR BT 0 BT (0 07 1A X 3

3. WM 5 H AR R

(D THEW S5 .

(2) R EBRT IS . B E bR 00 & Rt st
(3) BARGERE H AR 1171 1 HEmE A 0 R 5K

4. T 3 AL K Bk

(1) BAEN e W& S JTiEME IR,

(2) FEAR T 58 AL 1) 50

5. R ek

(1) H#iE LR MR

(2) FRAFF= 5 AR A B B e

(3) T HREHT= TR IR T -

6. 1t 75 2 ) oK e

(1) T fRFEm Al 52 i (0 DR 3R

(2) 2 R EAN T

(3) B4R Al [ HE A 5E £
7. EL RS K
CL) T A5 4 S50 1) & SCR 8L

(2) T fRFZm oy 40 SR B R R

(3D FRAA 5y 4 U2 30 3k 4 S

8. il & 1R 4 5K ok

ODRNE X1

(2) FRFRGRAN A1 . M BRI R 2 .
iR 4. B R smiR

L. HeRESREINE

A_d

3
i
Fl'> \\\
S

=3

=T
&
=

3

it

I o

=
ot



L) T A ot 58 ol A TR R 2

(2D B P o5t o PO MR A RN R A R

2 HEAREWRRD

(1) T B S I 2 Kbr

(2) BRFER AR L. KA,

(3) BAR T i 56 AY (R AL & A EAN 2565 .

3. B AR RS B & AR AL

LT A b 1) 25 SR 4328

(2) PRfEw AR ER GO 5K .

4L HREERGBERRE

(LT A B & SO 43 26

(2) T AR IR

(3) HEiREHAEIRE SRR,

(4) TRERFRI KSR

5. B i A2 B

OO FiTTT oL AN &

(2) AR R 56 1R 7V

(3) T fRABE O 25 1 b IR T v
RARBREME, FE. LRRAFPFHR

(1) BT 5 1 o 2 2

(2) TREZRM I, IRE PRSI .

(3) THRRFEMME. FERR SRR,

(4 T FRA 5 ) Th e AT 2 2R .

iR AR M 5. € F H F A Bk

1. B F & 4R

(1) T il v 7 78 45 B & JURFALE

(2) TR 755 AR E R

(3) EFEHTRHFIIEE.

(4 TEBTRESERRRE.

2. BFEHHARENA

(1) R B2C ML 7 55 & URr 2K

(2) PEfR C2C HLFRISIIS X 7RI L

(3) FIf# B2B ML T M55 H & L 7 B A AR X #r

(4) TR 020 ¥ 55 & A4 3K



(5) R A i R 5

ETE AWML FRAEEZERT

(1) %48 B2C ML 55 10— M 5 A -
(2) E4E 020 H7 55 s B
LM EXNEEHE

(1) BRAEHL 7 55 5o

(2) HERH =J7 34T,

(3) AR B)LAT.

5. B F B &M

(1) FRAE OB R S .

(2) THRBEFRESIREAR.

6. Pl 4 &

(1) T R 278 4 Bl il

(2) THREMEZIE T E .

(3) AR W 45 75 5 S s .

(4) B4R W 28880 B 17 s
TETHSFZARERR

(1) BT/ 524,

(2) T CHFRSE) IR A

(3) THRBETFESZEHEAR.

FriR M 6. W 4 RiE

1. @k (Job Interview)

(1) B4R TR 1 R LA AL

(2) #Zyiz F 90k AT R

2. 2 W& F (Meeting Customers at the Airport)
(D T4 WA P IR LAY
(2) #Zyia F 9 sCk AT B A HAAH B A 41 .
3. JE# & (At the Hotel)

(1) AR 5 $2 457 1 1] YL R0 L A) B
(2) #giia 9% NI BB RE TT . N AR A 3 F 4
4. 21 H#E (Agenda)

(D TS CH TR R WA 8,
(2) iz B9 S0 e fl 22 fE s i H 2

5. A4 (Products Introduction)



F ] YRR L) B

> A

=
5]u

B

(D

(2) #ghizH

A
)
i)
15

—



B3N E R e S R AW

FAE . B RA R

1. E RN EREK

(L) BEMRAE ML a5 B TEAE SRR, & e (L 890G 3 1 H b5 f 3R

(2) RedERATEREIRT R, ARSI [A], & 2 22 HE (R B 3 A

(3) BER . BT H S 7 L 4 BTG B A A

(4) ZAZETE dh (28 A .

(5) BEXT e #5531 3% FH 2R AT T5E F & B 0 T

(6) REX R A5 & sh kAT 2 ) 5 A p v

(7)) BEXHMR A BCRBEATI (PP A

(8) H AT B M6 W7 e /1 IR 85 52 2 fig

(9) Wit R HIEs T R &8, W EREMER.

(10) FAZRAEFH PowerPoint I A%AT, BEARYE H IR AL PPT BEMUEAT i dh (2484 77 %
Wit PPT 7R SO SCFIE . A Jm& B, DU i .

2. F R AR EK

(D FilTE A EHERAENN

(2) FIRALRT B8 77 % PPT B4R 1 4 (Microsoft Office 2010 PPT A4
F AR BR BT R RS B T &

(3) A& PPT BAR b4 e AR, 15, A5 MR 45 07 R HE SR 254

(4) IR WG, BRI AW AE L 10 PPT R SO TRAT B E 10 SR e b, IR0
5E 77 RARAL

(5) BAEEFZRERPABME ALW AL, FREWERER, SUAKREXA

JE
15457

4o amd

5o
3. EF IR

T AR A —ETHENL, FIRXH R BA R S SR =

(1) BEAF %%

OMR%#ACE : CPU F 40 3GHz LA b A fif =518 300GB LA k5 A7 8GB LA L.

@% FufifcE . CPU 3241 3GHz LA b5 4% %5[] 2006B LA b3 P47 8GB LA I,

MK E : JRIRIM, 100Mbps %, THEML LA S A BE AL L=

@ % 2% 5 TR 52 B DL AT AR R B, DA 2B IR 34T

(2) BAFAE

Windows 10, Microsoft Office 2010 (H13ChR) . Chrome 85. ##4 H MM A%, 4
Kl B o N A



B2 ZHdoRii—BERE

1. FRXAEREK

(1) 243 b7 2 4k B 4 A3 110 A O B Rk

(2) RI\TER, ERLEHREIRNE, AFEE. HREE.

(3) IEfis MR ARE .

(4) XIS HER . RR I

(5) WfE ™. ML,

2. F R AR E K

(D 7 HAE EHLER R,

(2) HRBAFB AWM EEFIBR (Microsoft 0ffice 2010 Excel X4 , %
A TE BT 3R BEASRR (1 K58 A B R, 2 AR RO B R ORATE B HIE (ST e rp, B E T

FVE R

(3) HHEEZEREEZPABMEELPINANGES .. FREREFEE, BUAKRE XA
257

3. FIRXHE

A AR S — S THENL, IR A G LSO =

(D &

Ok % #EE : CPU E M 3GHz LA b B# 4 2% (6] 300GB LA I; P94 8GB LA |
@% ;i FCE . CPU 3241 3GHz LA b5 4% %5 (] 2006B BA b3 PIAF 8GB LA I,
OMILKEE : JRIRIM, 100Mbps %, THEMLZ A A RE AL L=

@ %2 p AT AR 52 B A DL AT AH B, DA 2B SRR 34T

(2) BpFHs

Windows 10, Microsoft Office 2010 (LK) . Chrome 85. A 2EHNEL. &
FPFERNESE. .

B3 BB RiE—FHLAER

L. ERNEREXK

(1) BEis 43 B 2% BT 3 it ) A O Bk .

(2) MImTRL, ERERR RS, AT, L.

(3) Efiz AKX B W ATE.

(4 FESCPHS UHER . RIBHIE

(5) VAS i, Byl

2. R W AR EK

(1) 7 BAE_EYLER IR

(2) ZRPEALFE N R E SRR (Microsoft Office 2010 Excel L&) , #
8



A A P R AR 1 o B R, 2 A RO AR AR B E S e, IR RE T
BavE
(3) HEEFZREZPAGME LTINS ¥REREFEE, BUARE A
595
3. F IR
R B AR S —ETHEN, FIRA RN BA G LI R =
(D TR
O % #FLE ; CPU 40 3GHz LA I fi#iE =% [A) 300GB LA k5 P47 8GB LA I
@% i fCE ;. CPU 3241 3GHz LA b5 4% 251] 2006B BA b3 PIAF 8GB LA I,
GMLERCE: JRI, 100Mbps 7 98, THEMNLZ AR B IL .
@ % 2 p AT AR5 52 bR LR AT AR RIAC B, RLE 2 R HEAT
(2) B
Windows 10, Microsoft Office 2010 (H13CHR) + Chrome 85. 841 Ti2EH Nik. &
Ha B 5 i N IE S
BAEAE S 4. B o ¥iE——% &%) = #iE (FORM A)
L. E RN EREXK
(1) BEs 43 B 2% BT S it PR A O Bk
(2) ARAETRE, IERLER] S B h] = HiE (FORM A) , WRZERE. WG,
(3) IEffis AKX B ARIE.
(4 FTECPHS HER . RIBIIE
(5) VAS =i, BB
2. R W AR EK
(1) BT HAE EYLERENR.
(2) i Fe A% | P~ HiiE (FORM A) BJZEHIBIHR (Microsoft Office 2010 Excel
SO D, B AETE BT R BEASAR I R A B B, B AR R B ARAT BRI 1 SO
e, I RE O AR .
(3) HHEEFZXEZTAGME LN AL FRAHRERFL, BUAKRE XA
(EPI
3. F IR
T AR S —ETHENL, FIRXH R BA G SR =
(D) T
O FAECE : CPU F 40 3GHz LA b5 A fif =58 300GB LA k5 P AF 8GB LA L.
@% Pt : CPU ZE4% 3GHz LA I fi#% 2% [A) 200GB LA b5 947 8GB LA I
GMLELE: JEIRM, 100Mbps 7%, THEMLZ 8] A A e HAL L=

9



@ % 2 p AT AR5 S B OB AT AR RLAC B, BUE S R HEAT

(2) BAFIREE

Windows 10, Microsoft Office 2010 (H13CHR) . Chrome 85. 4 H M A%, 4
K B i N IE S

R 5. B Fik A

L ERNEREXK

1) B 43 B 2 BT S (4t 10 A DG 3 55 Bkl

(2) MRAETRL, B Y RAFETRRATE.

(3) BEWF A IRAPESEMBEATER (BEHFM. BHir. TR EH . HABE.
WIS . HIPAE R IRA TR T . BATEE) .

(D RATRARTE, EFREMIE.

2. A R E R

(D FE R EERENN

(2) F PR AERG 55 A7 & PPT B 1 A (Microsoft Office 2010 PPT XAF#4 D
B A TE AR IR BT R S IR A T R .

(3) ek PPT AR b A Rt 5, AEMIRIK T ZRHEL 450

(4) HRGEH)G, FRE A HVELF I PPT R SR AR 7F B E 1 S0 e, 40
5E 77 RARAL

(5) ZHEEFZXEZTAGMELLN NS ZREREEE, BUARE XA
555

3. F IR

R AR A — G, FIRH R BA G LI =

(D)

O % #FE : CPU E40 3GHz LA I 4% 2% [A] 300GB LA k5 P94 8GB LA 1.

@% FumBc & : CPU F 40 3GHz LA ks Afifif =5 [&] 200GB LA k5 P47 8GB LA L.

@MLK E : JRIk™, 100Mbps %, THEML LA A RE AL L=

@ %% AT ARYE B B SEPR G HLEAT M RIAC B, DUE 2 IR 24T

(2) B

Windows 10\ Microsoft Office 2010 (H3CHR) . Chrome 85. i HZEHMNIE, 4
KB o N A

B 6. HHFREHLEM— (HE, K&, TH, ER)

1. E RN AR EK

(1) BEis 23 B 2% BT 3 fit ) 4 DG WL .

(2) RAETR, 5HHZE ST ERKNFSIEFR (Wi, K. B8, K2EA
10



%) .

(3) AW IIEGEEREN, WA, EfiEE.

(4) IEfIZ MR T ARE.

(5) BICPHE HERG . RIBIIE,

2. R W AR EK

(D FUE R EERIENNL.

(2) FHRARBERT 55 WS AR 1 A (Microsoft Office 2010 Excel X&)
B A AE T R AR 1B S A B R, AR K R ARAR BRI 1 SO e, R R E
77 AR

(3) HEEFZREZPAGMEHLLHINANGESL . ¥REKREFEE, FUAKERA
555

3. ERIE

R AR A —ETHENL, FIRH RN BA G L SR =

(D)

O % #FE : CPU E40 3GHz LA I T4 2% [4] 300GB LA L5 947 8GB LA L.

@% Pt : CPU E40 3GHz LA I i # 2% [A] 200GB LA L5 947 8GB LA L.

@M SR E: JRIRM, 100Mbps 7 98, ML B SCHARE EAE L,

@ % 2 p AT AR S bR AT AR RIAC B, RAE 2 R HEAT

(2) AL

Windows 10, Microsoft Office 2010 (H3CHR) + Chrome 85. 41 fi%EH ANk,
BB AL .

11



